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Camp Albemarle

Assistant Cook

Direct Supervisor- Shift Leader

Other Supervisors- Kitchen Director, Director of Summer Camp Ministries

Purpose of Position: This position places you to assist the Shift Leader/Lead Cook in
preparation of the meals of your shift including following through with special meals
necessary so that all staff and campers are fed at the assigned times for each meal. You
will assist the Shift Leader to inventory all products needed for their shift upon clocking in.
You must assist in checking all equipment for proper functioning, and adequate levels of
solution for the sanitizer. All items checked must be initialized on the appropriate form
provided.

Prerequisites: Must be mature, able to respond to instructions given by the Shift leader.
Must be able to guide coworkers professionally, exhibit kindness, firmness. The kitchen
and serving food are a different type of ministry. We are watched by Counselors and
Campers and must be able to reflect a standard Camp Albemarle requires. More
important, it is our hope that each person that comes through our camp can see the Lord
through us.

Qualifications:

—

Must be 18 years of age or older.

2. Forthis position experience in cooking large amounts of food is helpful.

3. You must be Serve Safe Certified with Certificate to present before you are
Onboarded to the Staff and begin to work. You will not be permitted to begin any
shift until you are certified and onboarded with all of the appropriate documents
provided to Administration.

4. Must possess strong Interpersonal skills to communicate with staff and coworkers
in a positive manner.

5. Must be able to pass a preemployment drug test and be willing to submitto a
random test during the season if asked to.

6. Must be able to pass a background check
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Responsibilities:

1.

w

10.

11.

12.

13.

Assist the Shift Leader in checking all equipment and initial the appropriate
paperwork accordingly.

Assist the Shift Leader in checking inventory for the upcoming meal.

Making sure all chores are carried out on the designated day.

Ensuring all Kitchen personnel are wearing either a ball cap or a hair net. Hair nets
are provided in a plastic container in the kitchen staff bathroom.

The Menus are not to be changed without checking with the Kitchen Director.

Make sure that all kitchen staff are wearing gloves while handling food and changing
gloves when switching food products to avoid cross contamination.

Ensure that kitchen staff stays busy, as there is always something that can be done
to always maintain the kitchen in Health Department Inspection status.

Upon clocking in, check with Shift leader to double check there is everything you
need to prepare the meal you are responsible for, and to have the Director if
something is missing.

Assist the shift leader to insert all products being used with the kitchen laptop to
help maintain inventory, and additionally to note on the list on the clip board all
items we are low on before we run out.

You must cool down all foods properly before storage, and you must supervise
anyone who is assisting in this process.

Once the meal is sent out for service, the Dishwasher should be cleaning up all dirty
dishes and pans. The Salad bar and all condiments should be monitored during the
meal to be refilled as needed. All prep work for the next shift should begin.

For Breakfast and Lunch shift, your area should be cleaned up, counters wiped, and
floor swept. If any liquid has spilled or water on the floor near the sanitizer. It must
be mopped up. For the dinner shift, the floor must be swept and mopped with an
appropriate detergent for the floor or Bleach. This. Must be done with a mop and
bucket with hot water.

For all weekly and daily chores, all kitchen staff must be involved with these
activities and designate to each member their task.

**Remember we are here to serve the camp. Food speaks a different type of ministry.
We want you to enjoy what you do and the friendships that develop in such a short
period of time. We encourage you to start each shift with prayer if you desire but it is
not mandatory. Remember you represent Camp Albemarle, but most important we
want to shine like the Lord.

For I was hungry, and you gave me something to eat.
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Mathew 25:35

To give them food in due time. When you give to them, they gather; When you open
your hand, they are well filled.

Psalms 104
He gives food to every creature. His love endures forever.

Psalms 136:25

The Bible also tells the story of Jesus feeding the 5000 in the gospels of Mark, Luke
and John.



